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	College | Management Unit:
	VP for of SIRC, Legal Services, Change & Transformation

	School | Unit:
	UCD Legal

	Post Title & Subject Area: (if relevant)
	Solicitor

	Post Duration:
	5 years 

	Grade:
	Senior Administrative Officer IV

	Salary Scale:
	€71,444 - €113,435

	Job Family and Career Level:
	Legal, Governance and Compliance - Career Level 6

	Job Sizing Reference N⁰:
	2026-09-066

	Line Manager:
	Director of Legal Services or nominee

	Competition Ref. N⁰:
	[bookmark: Text6]Completed by HR      

	HR Administrator:
	Completed by HR

	Relocation Expenses:
	Please delete if not relevant

	Garda Vetting:
	Please delete if not relevant

	For Applications and Closing Date:
	https://www.ucd.ie/workatucd/jobs/

	Eligible for Work Permit:
	Resourcing consultant to complete – Yes/No

	
Position Summary:


	The role of solicitor provides in house legal expertise and advice to the University.

The principal duties will include dealing with contentious matters and complaints as well as advising the University’s Freedom of Information Unit on legal compliance and the application of exemptions under the Freedom of Information Act.  The successful candidate will deal with both student and employee issues; disputes affecting the University and effectively engage with and manage the University’s external lawyers including on  legal costs.  

This is an important role that will require effective engagement with stakeholders across the University including senior management.  The successful candidate will be expected to horizon scan for new legislation and to advise the University on emerging developments.  The successful candidate will work closely with colleagues in the Legal Office and The Freedom of Information Unit. Efficient working practices and collegiality is essential.

The role is also developmental, and the successful candidate may from time to time be assigned duties in relation to the other  work of the Legal Office which includes advising on research matters, intellectual property,  contracts and agreements, GDPR, corporate governance, company, commercial licences, copyright and company law requirements  and other arrangements. 

Principal Duties and Responsibilities:
· Dealing with all aspects of general disputes, contentious matters and litigation.  This includes employee and student claims as well as general University affairs.  
· Advising on complaints submitted under University policies and procedures and, where appropriate, liaising with external regulatory bodies in connection with such complaints.
· Advising on the application of employment, equality and disability legislation.
· Advising on all aspects of public law legislation, including freedom of information legislation and access to information on the environment legislation.  
· Provide assistance to the Freedom of Information Office in ensuring compliance with same and matters arising before the Office of the Information Commissioner (OIC).
· Instructing and managing the University’s external legal advisors.
· Policy reviews.
· Representing the Legal  Office on various committees and steering groups.
· Presenting at workshops.
· Monitoring relevant legal and regulatory developments and preparing summaries of caselaw and legislation.
· Any other relevant duties as may be assigned by the Director of Legal Services or nominee.
Key Skills 

· Ability to effectively deal with a varied caseload and to be able to work under pressure.
· Must be able to work to deadlines and prioritise.
· Collegiality and cultivating good working relationships is key.

Overview of the School/Unit:

The successful candidate will report to the Director of Legal Services and be part of the University’s Legal Office. The Legal Office comprises of a number of very experienced solicitors and legal officers who advise across the spectrum of the University’s business and activities.



	Salary: 95 Snr Administrative Iv_2013 (2010) (7078) €71,444 - €113,435

Appointment will be made on scale and in accordance with the Department of Finance guidelines.
Details on eligibility to compete and pension information is available at
https://www.ucd.ie/hr/resourcing/eligibilitytocompete/

About University College Dublin
University College Dublin (UCD) is one of Europe’s leading research-intensive universities and Ireland’s largest university, with a vibrant community of over 39,000 students and 4,000 staff from more than 152 countries. UCD combines a rich academic heritage with a global outlook, fostering innovation, creativity, and excellence across teaching, research, and public engagement.

Situated on a beautiful, parkland campus at Belfield, UCD offers a dynamic and inclusive environment where ideas flourish and collaboration thrives. As a world top-1% university, UCD is recognised for its impact on society - from groundbreaking research and sustainable innovation to nurturing future leaders across all disciplines.

Joining UCD means becoming part of a community that values excellence, integrity, diversity, and collaboration. Staff enjoy exceptional professional development opportunities, a supportive and flexible working culture, and the chance to contribute to meaningful work that shapes the future locally and globally.

UCD is committed to creating an inclusive environment where diversity is celebrated and everyone is afforded equality of opportunity.  We welcome applications from applicants from all backgrounds, including those who identify with any of the protected characteristics that are set out in our Equality, Diversity and Inclusion policy.  Learn more about Diversity at https://www.ucd.ie/workatucd/diversity/

Reasonable accommodations will be provided to any applicant during the interview process who discloses they have a disability or are neurodiverse.
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Benefits of Working at University College Dublin
Working at University College Dublin offers a wide range of benefits designed to support staff wellbeing, professional growth, and work–life balance. Employees enjoy flexible and family-friendly working arrangements, including hybrid work options, job sharing, and generous leave policies. UCD provides a strong pension scheme, income protection, and travel-related savings such as tax-efficient commuter and cycle-to-work plans. Staff have access to professional development opportunities through LinkedIn Learning, study leave, and structured career progression frameworks. The university fosters an inclusive and supportive community, offering wellbeing programs and employee assistance services, while the Belfield campus provides excellent facilities, discounts, and sports amenities. Overall, UCD promotes a positive, balanced, and development-focused working environment.

More details can be found here:  Benefits - Work at UCD


	
Selection Criteria
UCD has a Job Families Framework and this role is part of the Legal, Governance and Compliance Job Family and aligns with Career Level 6.   Further details on the functional and core competencies outlined in the Job Families Framework are available at https://www.ucd.ie/hr/promotionsgrading/jobfamilies/ 


	


Mandatory:


	 
Experience and Qualifications

· Typically 7-10 years’ professional experience working in a legal, governance and compliance related role in either a large organisation or third level institution. 
· Hold a qualification as a solicitor, be admitted to the role of solicitors and eligible for a practising certificate from the Law Society.
· Experience of dealing with different types of litigation in the civil courts
· Demonstrable knowledge and understanding of employment and equality legislation. 
· Demonstrable knowledge of advising on regulatory matters.
· Demonstrable strong administrative and organisational skills and experience.
· Excellent communication and negotiation skills, with an ability to  effectively communicate to both a legal and non-legal audience, verbally and in writing.
· Ability to work as an effective member of the UCD Legal Office team and to work efficiently and  to tight deadlines.
· Proven experience of ability to negotiate directly with third parties
· Proven experience of ability to take the lead on matters and advise proactively and implement required actions.
· Commercial acumen. 

Functional Competencies

· Compliance & Governance (Proficiency Level 4): Advanced knowledge and understanding of the external compliance environment including the requirements of relevant statutory and regulatory bodies as well as the applicable legislation. 
· Risk Management (Proficiency Level 4): Advanced ability to mitigate and manage risk as it applies to the different areas the Units. 
· University Policies, Procedures & Practices (Proficiency Level 3): An excellent knowledge and understanding of relevant university policies and practices and their interpretation and application. 
· Commercial Awareness & Acumen (Proficiency Level 2): Strong ability to manage budgets, projects and third party service providers. Evidence of commercial acumen alongside an ability to comply with university and public sector requirements.
Core Competencies

· Project Management (Proficiency Level 4): An exceptional ability to ensure that project goals, purpose and criteria for success are clearly outlined at the outset. 

· Managing Stakeholders (Proficiency Level 3): Considerable ability to develop and maintain strong working relationships with a range of high-level internal and external stakeholders. 

· Managing People (Proficiency Level 3): Evidence of extensive capability in relation to managing people, working to create a strong team, treating everyone fairly and consistently and sharing accountability when delegating. 

· Managing Change (Proficiency Level 3): Considerable ability in change management and fostering an environment of innovation and change. 


· Working Strategically (Proficiency Level 2): A strong ability to develop a vision for the unit, to translate this vision into action and to see opportunities across different areas of activity and proactively connect the dots and a significant ability to align the unit’s objectives with the University’s goals and objectives. 

· Leading People (Proficiency Level 2): Strong capacity for leading others, especially the ability work effectively with senior management and with the University’s academic and business communities. Experience of leading a team of committed professionals and mentoring, motivating and guiding others towards achievements of goals.

Mandatory Criteria as part of the UCD Equality, Diversity and Inclusion Agenda
· Candidates must demonstrate how they can positively contribute to fostering an inclusive environment and a level of awareness of equality, diversity and inclusion.

	
Desirable:


	· Experience in third level sector.
· Demonstrated ability to work independently, manage multiple priorities and work  with people at all levels and functions internally and externally.  





	
[bookmark: _Hlk117760067]Supplementary information:


	The University:
	https://www.ucd.ie/

	UCD Strategy 2030: Breaking Boundaries
	https://strategy.ucd.ie/

	The College/Management Unit:
	UCD Legal

	The School/Programme Office/Unit:
	UCD Legal

	Equality Diversity and Inclusion at UCD
	https://www.ucd.ie/workatucd/diversity/

	Moving to Ireland Guidelines
	https://www.ucd.ie/workatucd/locationculture/movingtoireland/

	

Informal Enquiries ONLY to:
Please note this section is optional. Applications will be addressed to an assigned HR administrator.
	Name:
	

	Title:
	

	Email address:
	

	Telephone:
	     

	









© UCD Human Resources  	Job Title Code: 5419	Job Description Template
image2.jpg




image1.png




